持公务普通护照者需申办签证： 
1、签证费：1000元/每人。 
2、https://secure.e-konsulat.gov.pl/firma/Logowanie/Logowanie.aspx；Login：shwaiban；Password：Visa2012；申请波兰签证须登录该网站，登录入口见附件。填写、打印签证表格，并预约送签时间，请务必与我确认之后再预约送签时间。（只能预约系统指定的因公受理时间），请专管员同志在申请因公出国护照签证事项表上注明波兰签证预约时间。签证表英文大写字母填写，表格第23项即首入申根国一栏必须填写，因没有直达波兰的飞机，领馆强调所有转机的国家都必须填上，不是申根国家也须填上）；

3、二照（2寸，近三个月内白底彩色证件照。一张贴于表上，另一张附在签证表第一页上）。 
4、邀请函原件并复印一份。 
5、邀请方的营业执照复印件（若对方是大学或非营利机构，则无须提供）。 
6、派遣单位的出差证明（单位信笺纸英文打印，可参照护照签证处的出差证明样式，但还须注明出访人员的职务、职称、赴波兰进行商务活动的具体内容等，样本见附件，电子版发我即可）。 
7、派遣公司的营业执照复印件（我处准备）。 
8、护照复印件（须将延期过的护照页以及护照上去过其它国家的签证页一并复印）； 
9、保额不少于3万欧元全程健康医疗英文保险单复印件（原件入境时随身携带），还应持有在波兰逗留期间每天32美元的生活费（如逗留天数少于5天，所带生活费总数不少于160美元），如出访人员不能提供上述要求，在波兰边防可能会被拒绝入境。 可根据波兰领馆签证要求，自行购买保险，也可以委托我处在外事服务中心代买保险，请提前告知你们的选择。
10、全程英文机票预订单（无须出票，只出具英文的机票预订单即可）。 
11、申请人近三个月银行对账单。 
12、申请人户籍如系波兰驻上海总领事馆领区，即：上海、浙江、江苏、安徽、福建，签证材料中需增加申请人户口本全本复印件。如非上述领区，需提供暂住证原件和复印件，或提供派出所开具的居住证明原件。

 *上述2至12项送签材料请按此顺序每人单独整理一份夹在各自护照内，原件放在带队人材料中。
欧洲申根表格填写注意事项，供填写时做参考：

1、个人信息要与护照信息页保持一致，双名的老师，两个字中间不空格，比如 Xiaoquan；出生地如果没有要求，写到省份或者直辖市即可。

2、第12项   选other travel document, 填写“Passport for Public Affairs”;
3、第21项    选商务；
4、第25、29、30项  日期须保持一致；
5、第33项，  选由赞助人支付，备注Donghua University
6、 两处signature全部是中文签名；

附件：
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> Informac;

Schengen C-type visa

‘The unified Schengen visa (C-type visa valid in Schengen States) entities the holder to stay in the territory
of all Schengen states.

‘The Schengen visa with limited territorial validity (C-type visa valid only in Poland or with validity excluded
for a specified Schengen state/states) entities the holder to stay only in the territory of the state/states for
which it is valid.

National D-type visa

If you intend to stay in the territory of Poland for a total of more than 90 days (at least 91 days) during
‘one or more visits within a half-year period calculated from the date of firt entry, you need to apply for a
national D-type visa.

‘The national D-type visa entitles the holder to:
- stay in the territory of Poland throughout the period of s validity;

- additionally, to move within the territory of other Schengen states for up to three months within a half-
year period.

Transit airport visa
If you intend to travel by air from a third state to another third state with a stopover at an airport in the
Schengen area (in the territory of the Republic of Poland) and also:

(1) you do not intend to leave the international transit area of the airport and

(2) you hold the citizenship of Afghanistan, Bangladesh, Democratic Republic of Congo, Eritrea, Ethiopia,
Ghana, Iran, Iraq, Nigeria, Pakistan, Sudan or Sri Lanka

- you nieed to apply for an A-type airport transit visa.

When planning transit through an airport situated in a Schengen state other than Poland, we advise you to
directly contact a consulate of the country concerned for visa information.

The Actype airport transit visa entitles the holder only to stay in the international transit area of the airport
(it does not entitle the holder to enter Schengen territory or to leave the transit area of the airport).

How long can I spend in the te: of Poland/Schengen_with a C or D-type visa:
The duration of stay by foreign nationals in Poland (holders of national D-type visas) or in_Schengen
territory (holders of unified C-type visas) is indicated in the visa (“duration of stay” expressed in





